12 okTsi0psi 2021 roxa ynpasjenne 3AI'C KocTpoMmckoii ooJactu (156026,

r. Koctpoma, yn. IlpuBok3anbHas, 16a, Ten.(4942) 42 44 24) o0bsBISIET KOHKYPC Ha
3aMEIEHNE BAKaHTHOW JIOJDKHOCTH TOCYJApPCTBEHHON TPaKIAHCKOW CITy>KOBI
KocTtpomckoit obmactu:

HaumeHoBaHHne KBannpukanuonnsie KBannpuxanuonnsie
JOJIKHOCTH TpeOOBaHNS K YPOBHIO TPeOOBAHMS K CTAXKY I'PAKIAHCKOM
o0pa3oBaHus CJIYKOBI HJIM K CTA:Ky padoThl
3amecTuTenb
HayajlbHUKA OTIEela Bricuiee o6pa3oBanue be3 npenbsiBieHust TpeOOBaHUMN K CTaXy
3AI'C no ropozckomy
OKpPYTY TOpOJ
Koctpoma
1. KBanudukanronnsle TpeOOBaHUS K 0a30BbIM M TPOQPECCHOHAIBLHO-

(GYHKUMOHATIBHBIM 3HAHUSIM U YMEHMSIM JJIs JOJKHOCTH 3aMECTHUTENsI HayaJbHUKA
tepputopuasibHoro otnaena 3AI'C ynpasnenust 3AI'C Koctpomckoii o61acTu:

Ba3oBble

3HaHud

YMmeHnust

° 3HaHHUE
s3pIka  Poccuiickoit
(pycckoro s3bIKa);

roCyJIapCTBEHHOTO
®denepaunn

MBICJIUTh CTPATETHYECKHU (CUCTEMHO);

3HaHUE OCHOB:
o Koncturynuu
denepanuu;

o ®denepanbHOro 3akoHa OT 27
mMag 2003 roma Ne  58-93
«O  cucreMe  rocyaapcTBEHHOU
cimyx0b1 Poccuiickoit deneparnuny;

o ®denepanbHOro 3akoHa OT 27
uronsg  2004roma Ne  79-@03
«O rocygapCTBEHHOU TIpa)IaHCKOM
ciryx)x6e Poccuiickoit denepanuny;

° ®denepaabHOrOo 3aKoHa OT 25
nexabpss 2008 rtoma No 273-03
«O TIPOTUBOACHCTBUU KOPPYIIIIHH;

Poccuiickoit

IUTaHUPOBATh u panroHaIbHO
UCTIOJB30BaTh  CIy’)KeOHOE BpeMs H
JIOCTUraTh pe3yabTara

KOMMYHUKATHBHBIC YMCHUS;

YMCHUE YIIPABJIATh U3MCHCHUSAMMU.

YnpasJiieHueckue

YMEHHE PYKOBOIUTH
3P PEeKTUBHO IUIAaHUPOBATb,
OpraHU30BBIBATh pabory "
KOHTPOJIMPOBATH €€ BHIMOJTHEHUE

MNOAYNMHCHHBIMU,

ONEpPaTUBHO
pean30BbIBATH
peLeHus

MPUHUMATH "
yIpaBJIeHUYECKHE

IIpodeccnonanbHbie

3Hanusa

YMenus

3HaHUS HOPMAaTHUBHBIX
MPAaBOBBIX AKTOB, COJCPXKAIIMXCS B
JOJDKHOCTHOM periiaMeHTe
TOCYJapCTBEHHOTO  TPaKJAaHCKOTO
CITYIKAIIero




3HAHHE OCHOBHBIX HalpaBICHUHN
U TPUOPUTETOB TOCYAAPCTBEHHOMU
MOJIMTUKH B c(hepe rocy1apcTBEHHON
pETUCTpallMM  AKTOB I'Pa)XIaHCKOIO
COCTOSIHUS;

3HaHUE CyAeOHOM NIpPaKTUKU
Koncturynnonsoro Cyna
Poccuiickoi ®enepauuu,
Bepxosnoro Cyna  Poccuiickoit
®enepauuu, Briciero
Apoutpaxxknoro Cyma Poccuiickoit
denepanuu B cdepe
rocy/1apCTBEHHOU perucrpanuu

AKTOB I'paKAaHCKOI0 COCTOAHUA.

DYyHKUMOHAJIbHBIE

3HaHus Ymenust
MOHATHE TMPOEKTa HOPMATHUBHOTO | PACCMOTPEHUE u COTJIaCOBaHUE
NPaBOBOTO aKTa, HMHCTPYMEHTHl M | IPOCKTOB  HOPMATHUBHBIX  IPABOBBIX
ATambl €r0 pa3padoTKH; aKTOB U JIPYTHX JOKYMEHTOB;
MPOBEICHUE MOHUTOPUHTA MOJIrOTOBKA METOANYECKUX
MIPUMEHEHHSI 3aKOHOJATEeNILCTBA; pEeKOMEHIalui, pa3bsICHEHUH;
cucTeMa B3aWMOJICHCTBHS B paMKax | MOATOTOBKa AHAJTUTHYECKUX,
BHYTPUBEIOMCTBEHHOT'O U | ”HPOPMAIIMOHHBIX u JIPYTHUX
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO | MaTEpPHAaJIOB;
JTOKYMEHTO000pOTa; OpraHu3arus u MIpOBEJICHHE
obmrie TpeboBaHUS K OPOPMIICHUIO | MOHUTOPUHTA MIPUMEHEHUS
JIOKYMEHTOB; (dbopMHpOBaHUE | 3aKOHOJATENbCTBA;
JTOKYMEHTAJIBHOTO ¢doHIa | mpoBeneHNe KOHCYIIbTALU;
OpraHM3aIuiy; OCYILIECTBIICHHE KOHTPOJI HCIIOJIHEHUS
npaBuia paboTBl €O CIIy)KEOHOH | MpennmucaHuii, peleHui U JAPYrux

nH(popManuei;
WH(OPMAIIMOHHO-aHATUTUIECKIE
cucTeMbl, obecreunBarone coop,
00paboTKy, XpaHEHHE U aHaIu3
JAHHBIX

MOPSIOK PACCMOTPEHUS OOpaIeHui
rpaxkaan Poccuiickoit ®enepannu;
MOHSITHE, TPOLEAYpPa PACCMOTPECHHS
oOparieHuit rpaxaaH;

TIPUHIIAITBI MPEIOCTABIICHUS
rOCYJIapCTBCHHBIX YCIIYT;
TpeOOBaHUS K  IPEIOCTaBICHUIO
TOCYJIapCTBCHHBIX YCIIYT;

MOPSI0K IPEIOCTABICHUS
rOCY/IapCTBECHHBIX yCIyT B
3JIEKTPOHHOH (opme;

HOPSIIOK,  TpeOOBaHUS,  ATallbl,
IIPUHLIMIIBI pa3paboTku u
NPUMEHEHHUS  aAMUHHCTPATHBHOTO
periaMeHTa;

MIOHSITHE, HPUHINTIBI
(yHKIMOHUPOBAHUS,  Ha3HAYCHHUE

[IOpTaa rocy1apCTBEHHBIX YCIIYT;
IIpaBa 3asBUTENEH IPHU NOJyYEHUU

PacHopsITUTEIbHBIX IOKYMEHTOB;
npueM, yder, oopaboTka M perucTpanus

KOppECIIOHACHIIUM, KOMIIJICKTOBAHHUC,
XpaHCHUC, YUceT n HCIIOJB30BaHUC
APXUBHBIX JOKYMCHTOB, BbIJa4da
APXUBHBIX CIIpaBOK, COCTaBJICHUC

HOMEHKJIATYpBI J€ET;

oopmieHrEe PEeKBU3UTOB IOKYMEHTOB;
BblJJa4a IIOBTOPHBIX CBHJIETEIBCTB H
APYIMX JIOKYMEHTOB II0 pe3yJbTaTaM
MPEAOCTABIICHUS roCyJapCTBEHHOMN

YCIIYTH.




rOCy/1apCTBEHHBIX YCIIYT.

2.  VYcinoBus MNPOXOXKIEHHUS TOCYJApPCTBEHHOM TIpakJaHCKOM CIoyxObl Ha
JOJDKHOCTH 3aMECTHUTENSI HaYallbHUKa TeppuTopraiibHoro otaena 3AI'C ynpasneHus
3AT'C KocTtpomckoil o0naacTu: HEHOPMHUPOBAHHBIM pabounii J1€Hb, KOMaHIUPOBKU
0%, 3apabotHas miarta: ot 20000 mo 23000 py6eii.

3. JIOKyMEeHTBI i1 y4acThsi B KOHKypce nmpuHuUMaroTca ¢ 12 okrsiops nmo 1
HosiOps1 2021 roma, KpoMe BBIXOJAHBIX (Cy0O0OTa M BOCKPECEHBbE) U MpPa3THUYHBIX
nHei o anpecy r. Kocrpoma, yi. [IpuBok3anbHas, a.16-a, ¢ 9.00.10 18.00, nepepbiB
13.00-14.00 , Ten.8(4942) 42-44-24.

5. Jlns yyactus B KOHKypce rpaxkaanud Poccuiickon Denepaunun
MPEICTABIIAET CACAYIOMINE TOKYMEHTHI:

a) JINYHOE 3as1BJICHUE;

0) 3aloJIHEHHYI0 M TMOJANMCAHHYIO aHKeTy 1o ¢opMe, YTBEPKICHHOU
pacniopstxenueM [IpaButensctBa Poccuiickoit @enepauun ot 26.05.2005 Ne 667-p, ¢
npuiioxkenueM gotorpadpuu (3x4);

B) KONMIO MMACIOpTa WIM 3aMEHSIOUIET0 €ro JOKYMEHTa (COOTBETCTBYIOUIUI
JOKYMEHT IPEIbSIBISETCS JTUYHO O TPUOBITUN HA KOHKYPC);

r) JOKYMEHTHI, TMOATBEPXKIAIOMNE Heo0XoaumMoe MpodecCuoHaIbHOE
o0pa3oBaHue, KBATM(PUKAINIO U CTaX PAOOTHI:

KOIHUIO TPYAOBOW KHUYKKH, 3aBEPEHHYIO0 HOTApUAIbHO WIIM KaJPOBOM CITy:KO00H
o Mecty palOoThl (Ciy»O0bl), W (WIM) CBEICHUS O TPYAOBOM (CiIy)eOHOM)
NEeATEIbHOCTH, O(OPMIICHHBIE B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IMOPSAKE, 3a
UCKIIIOUEHHEM  Clly4yaeB, Korja  ciyxeOHas  (TpyaoBasi)  J€ATEIbHOCTb
OCYIIECTBJISIETCS BIIEPBHIC;

KOIMUU JTOKYMEHTOB 00 00pa30BaHUU U O KBATU(DUKAINH, a TAKKE IO KEIAHUIO
rpaxnanuHa Poccuiickon denepanyu — KOINWHA JTOKYMEHTOB, ITOATBEPKIAAIOIINX
NOBBIIICHHE WM NPUCBOCHUE KBATU(UKALMU MO pe3yibTaTaM IOTOJIHUTEIHLHOTO
npodeccuoHanTbHOTO 00pa30BaHUs, JOKYMEHTOB O MPUCBOCHUU YYEHOW CTETICHH,
YUEHOTO 3BaHHA, 3aBEPEHHBbIE HOTAPUATbHO WM KaJpOBOW CIykO00H 1O MecTy
paboThI (CITyKOBI);

1) TOKYMEHT 00 OTCYTCTBHUM Yy TpakJIaHMHA 3a00JIeBaHMs, PETSITCTBYIOIIETO
MOCTYIJICHUIO HA TPaXKIAHCKYIO CIIyKOYy WJIM €€ IMPOXOXKIeHHUI0: yueTHast opma Ne
001-I'C/y «3akimoueHrue MEIUIIMHCKOTO YUYPEXKJIEHHUS O HaIu4uu (OTCYTCTBHUH)
3a00J1€BaHus, MPENATCTBYIONIETO MOCTYIJIEHUIO Ha TOCYJAPCTBEHHYIO IPAKIaHCKYIO
cnykOy Poccuiickoit ®deaepanun W MYHUUUNAIBHYHO  CIY)KOy WIM €€
IPOXOXKJICHUIOY;

€) IOKyMEHT 00 OTCYTCTBHH Yy TpaKIaHUHA CYTUMOCTH;

) CIpaBKy O J[J0XOAaX, pacxoliax, o0 HMyIIecTBe M 005S3aTeabCTBaxX
UMYIIECTBEHHOTO XapakTepa Ha ceds, cynpyry (cympyra) U HECOBEPILIEHHOJIETHUX
JeTel, yTBepxkaeHHy Yka3zom lIpesunenta Poccuiickoit @enepanuu oT 23 HIOHS
2014 r. Ne 460;




3) JOKYMEHTBhI BOMHCKOTO y4eTa U UX KOMUU — JIJIi BOEHHOOOS3aHHBIX U JIUII,
MOJIeKAIINX MTPU3BIBY HA BOCHHYIO CIYXOY;

M) CBeJEGHMS O pasMenieHMd uH@opMauuud B UHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «VHTepHET» B COOTBETCTBHUM cO cTatbei 20.2
®enepanbHoro 3akoHa ot 27 wuronga 2004 roma Ne 79-®3 «O rocyaapCTBEHHOM
rpaxaanckon cimyxo6e Poccuiickoit ®enepanun» (popma sl TIpeACTaBICHUS
CBeZieHH pa3meleHa Ha o¢uuuanbHoM caite ympasienus 3AI'C Koctpomckoit
obmactu B cetm Uuarteprer (http://zags.adm44.ru) B pazmene «Kamposoe
oOecnieuenuey/ pazaen «Popmbl u cpaBkuy/ «Dopma yBenoMIIECHHS O pa3MENICHUN
uHpopmaruu B HHOOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTn « THTepHET).

I'paxxnanun Poccuniickon ®denepanny BIpaBe MPEACTABUTH JTONOIHUTEIbHBIE
CBEJICHHSI, OTPAXKAIOUINE €Tr0 JOCTIXKEHHUA B MPO(GECCHOHAIbHOW U OOIECTBEHHOU
NEATEITLHOCTH, B TOM YHCIIC JOOPOBOJIBLYECKOMN (BOJIOHTEPCKOM ).

JIuma ¢ OrpaHMYEHHBIMH BO3MOYKHOCTSAMH 3J0POBbsSI IPUTJAIIAKOTCS  JJIs
ydacTusi B KOHKypce Hapsaly C HHbIMA JuiaMud (uHbopMamus i JUI C
OTPaHUYEHHBIMU BO3MOKHOCTSIMU 310POBbS, 3aMHTEPECOBAHHBIX B MOCTYIUICHUU Ha
rOCYAapCTBEHHYIO TPAXKIAHCKYIO CIyXO0y pa3MmelnieHa Ha oOQuIMalIbHOM cailTe
YIPABJICHUS 3aMMCH aKTOB IpakJlaHCKoro coctosiHusi KoctpoMmckoil o0nactu B ceTu
WuTepHet B pazaene «KaapoBoe obecrieueHue.

6. JlokyMeHTBI MOTYT OBITh TPEJACTABICHHI B DJJIEKTPOHHOM BHIE C
ucnonszoBanueM @OI'UC «Enunas wuHbOpMalMOHHAS CHUCTEMa YIpPaBJICHUS
KaJpOBBIM COCTaBOM TOCYIAApCTBEHHOW TpakaaHCKoW ciayxObl  Poccuiickoii
®enepatn»  http://gossluzhba.gov.ru. IlpaBuna mnpeacTtaBieHUs TOKYMEHTOB B
ANIEKTPOHHOM BHJI€ YTBEPKAECHBI INOCTaHOBIeHUEM lIpaBurenbcrBa Poccuiickon
®eneparu ot 5 mapta 2018 roga Ne 227 u pasMenieHbsl Ha o(UIIMATIBHOM caiite
ynpasienust 3AI'C Koctpomckoii obnactu B cetu MurepHet B pazaene «Kagposoe
obecrieueHue.

7. I'pakaHCKUH CITyKalui, 3aMenalomi JOJPKHOCTb TPaXIaHCKOM CITY>KOBI
B yrpaBienuu 3AI'C KoctpoMmckoii o0nacTu, mojiaet 3asBJIeHUE Ha UMl Ha4aJbHUKA
ynpasnenust 3AI'C KoctpoMckoit o0acti ¢ mpock00il 0 IOMyCKE €ro K y4acTUIO B
KOHKYpCE.

8. I'pakmaHckuil ciaykamuil ¢eneparbHOr0 opraHa MCIOJHHUTEIBHOM BIIACTH,
opraHa rocyaapcTBeHHON Biactu KocTpoMmckoil o0macTu WiIM WHOTO CyOBEKTa
Poccuiickoit denepanuu, rocymapcTBeHHOro oprana Koctpomckoit oOmactu wim
uHOro cyobekrta Poccuiickoit @enepanuu, U3bSIBUBIIMN >KETaHHE Y4acTBOBATH B
KOHKypce, npeactasisier B ynpasienue 3AI'C Koctpomckoit obnactu:

1) 3asByieHME HA UM NIPEICTABUTENS] HAHUMATES;

2) aHKeTy, 3alOJIHEHHYI0, MOJINUCAHHYI0 TIPaXJTAHCKUM  CITy)KalllUM,
3aBEPEHHYIO KaJpOBOW CITy>K00#l opraHa TOCYAapCTBEHHOW BJIACTH, B KOTOPOM OH
3aMelIaeT JI0JKHOCTh, ¢ ¢oTorpadueit mo gopme, yrBepxkaeHHo# [IpaButenbcTBoM
Poccuiickon ®enepaunu;

3) uHBIE TOKYMEHTHI, IpeaycMoTpeHHble DenepaibHbIM 3aKOHOM OT 27 UIOJs
2004 roma Ne 79-®3 «O rocymapcTBEHHON TIpakIaHCKOM ciyxbe Poccuiickoit
®denepauun», IpyruMu (deaepalbHbIMA 3aKOHAMHM M WHBIMH  HOPMAaTHUBHBIMU
npaBoBeIMU akTamu Poccurickorn depepand 0 roOCyJapCTBEHHOW T'PaKIaHCKOM
ciyxoe.

['paxxpaHckuii Cily)Kalluil BIPaBE IPEACTABUTH JONOJHUTEIbHBIC CBEICHUS,




OTpaXkalolllue €ro JOCTWXKEHHUS B MPOPECCHOHAIBHOW UM OOIIECTBEHHOM
JNEATEIIBHOCTH.

IIpennonaraemas nata npoBeneHusa KoHKypca «18» nosaops 2021 roaa.

9. CeneHus 0 METOJaX OLIEHKU MPOQPECCUOHANBHBIX U JUYHOCTHBIX KAayeCTB
rpaxkaaH (rpakIaHCKUX CITYKaIllKX ).

Koukypc npoBoutcst B hopme:

1) mpenBapuTenbHOr0O WHAMBUAYAJIBHOIO COOECEAOBAHHUS C PYKOBOJIUTEIEM
CTPYKTYPHOTO TTOAPA3ICIICHUS;

2) TECTUPOBAHUS;

3) MHAUBUYIBHOTO COOECEIOBAHUS C YJICHAMH KOHKYPCHOU KOMHCCHH.

B mensix OOATOTOBKM K  TECTUPOBAHUIO  PEKOMEHAYETCS  IPOUTH
IpEeIBapUTENbHBIN TECT A1 caMOonpoBepkH (Ha 3HaHue KoHctutymmu Poccuiickoii
denepanyy, 3HaHHE OCHOB 3aKOHOJATENHCTBA O TPAXKIAHCKOM Ciyx0Oe, 3HaHUE
OCHOB 3aKoHoJaTebCcTBa Poccurickor denepannuu 0 MPOTUBOACUCTBUHA KOPPYIILIUH,
3HAaHUE TPABWJI PYCCKOTO s3bIKa M 3HaHME B 00JacTM WHGOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH),  pa3MelIeHHbIA B OI'rcC «Enunas
uH(pOpMaIIMOHHAs CHUCTEMa YINpPAaBJIEHUS KaJpPOBBIM COCTAaBOM TOCYJapCTBEHHOM
rpaxkIaHckon ciayk0bl Poccuiickoit deneparun» B pasaene «lIpodeccronanpHoe
pazButue» http://gossluzhba.gov.ru.

KonrtaktHoe nuno: Kanunnukosa FOnus Mropesna

Tenedon nns cnpaBok: (4942) 42-44-24.

Anpec 3MeKTpOHHOM ouThL: Zags@adm44.ru

Anpec opurmanbHoro caifra: http://zags.adm44.ru




JOJKHOCTHBIE OBA3AHHOCTHU
rocyJ1apcTBEHHOI0 TPaXAAHCKOro cayxamiero Kocrpomckoi o6s1acru,
3aMelAKIIEero J0/LKHOCTH FOCYIapCTBEHHOM IPamkIaHCKOM CIyKObI
Kocrpomckoii 061acTH
3aMeCTUTEb HAYaJIbHUKA TEPPUTOPHATBLHOIO oTaenaa 3AI'C
ynpasjgenusi 3AI'C Kocrpomckoii 001acTu

Hcexons w3 3agay u QyHKOUil oTaesna, 3aMeCTUTeNb HAYAJIbLHHUKA
TEPPUTOPHUAIBHOIO 0T/eJIa 00sI3aH:

1)  ocylecTBIATh TOCYAApPCTBEHHYIO PErMCTPALMIO AKTOB TIPa)XIaHCKOrO
COCTOSIHUS B COOTBETCTBHUU C JICUCTBYIOIIUM 3aKOHOJATEIHCTBOM;

2)  NOANUCHIBATH  YCHUJIECHHOM  KBaIU(PUUUPOBAHHOM  BJIEKTPOHHOMN
NOJANMKUCHIO 3alMCH  AKTOB T'PaXXIaHCKOTO COCTOSIHUSI, COCTaBJICHHbIE B (opme
AJIIEKTPOHHOIO JJOKYMEHTA;

3)  OCylecTBIATb  KOHTPOJb 32  COCTaBJIECHHUEM  3aluceld  aKTOB
IPaXKIAHCKOTO COCTOSIHUS B (hOPME JIEKTPOHHBIX JOKYMEHTOB;

4)  OCyHIECTBJISITH  KOHTPOJb 3a  YAOCTOBEPEHUEM  3alHcel  aKTOB
IPAXKIAHCKOTO COCTOSIHUSL B (OpME DJIEKTPOHHBIX JOKYMEHTOB YCHUJICHHOM
KBTH(UITUPOBAHHONW JJICKTPOHHON TMOJIMUCHI0 YIOJHOMOYCHHBIX PaOOTHUKOB
otneia 3AI'C;

5)  Opou3BOAUTH CBEPKY DJIJIEKTPOHHOTO apxXuBa C 3alUCSIMH  aKTOB
TPaXKIAHCKOTO COCTOSTHUSI HA OYMa)KHOM HOCHTEIIE;

6)  obOecneynBaTh XpaHEHUE 3aMHUCEH AKTOB TPAXTAHCKOTO COCTOSHUS B
dbopMe SIEKTPOHHBIX JTOKYMEHTOB B WH(popmaimonHou cucteme otnena 3AIC B
COOTBETCTBHUHM C JICUCTBYIOIIUM 3aKOHOIATEILCTBOM;

7)  BOCCTaHaBJIMBATh U AHHYJIMPOBATH 3AIIUCH AKTOB

8)  BOCCTaHaBIMBAThb M AHHYJIMPOBATH 3alUCU AKTOB T'PaKIaHCKOTO
COCTOSIHMSI HA OCHOBAHUU PEIICHUS CY/Ia;

9)  paccMarpuBaTh 3asBIE€HUS TPaXJaH O BHECEHUU W3MEHEHUW WU
UCIIPaBJICHUI B 3alMCU aKTOB TIPAXKJAHCKOTO COCTOSAHMS. ['OTOBUTH MaTepualbl,
COCTaBJIATh 3aKJIIOUEHUSI O BHECEHUM WM3MEHEHHMI WJIM UCIPABICHUHN B 3allUCh aKTa
rpakIaHCKOro cOCTOAHUSI. OTKa3bIBaTh BO BHECEHUH U3MEHEHUW WM UCTPABICHUN
B 3allUCH aKTOB TPa)XJAaHCKOTO COCTOSIHUSA B CIydasX M MOPSAKE, YCTAHOBICHHBIX
JNEUCTBYIOIIUM  3aKOHOJATEIIbCTBOM; 1O TpPEOOBAaHUIO JIMIA, KOTOPOMY B
COOTBETCTBUM C JICUCTBYIOIIUM 3aKOHOAATEIbCTBOM OTKa3aHO B PETUCTPALUM aKTa
TPaXKIAHCKOTO COCTOSIHUS, COOOIIATh MPUYNHBI OTKa3a B MUCbMEHHOUN (opMme;

10) ocyimiecTBAsITh MOHHUTOPUHI JEHUCTBYIOIIETO 3aKOHOJATENbCTBA U
MPAKTUKHU €ro NPUMEHEHUS

11) mno 3asBiNeHUsIM TpaxJaH BbIJaBaTh MOBTOPHBIE CBUJIETEILCTBA
(cipaBkM) B MOATBEpXkAeHHE (aKTa TOCYAAPCTBEHHOW PpErUCTpAllMM aKTOB
IPaXKIaHCKOTO COCTOSIHUS;

12) obecneuuBath GopMUpPOBaHHE, YUE€T U XpPaHECHHE apXWBHOro (¢oHAa
3anuceil akTOB TPaXKAaHCKOTO COCTOSIHUS M IPYTOil TOKyMEHTaluu, o0pasyrolencs B
pe3yabTare JeITeIbHOCTH OT/IENa;



13) TrOTOBUTH JOKYMEHTHl MO BOIPOCAM MCTPEOOBAaHUS JIOKYMEHTOB O
perucTpalMi akTOB TPAXJTAHCKOIO COCTOSIHMS C TEPPUTOPUN HMHOCTPAHHBIX
rOCyJ1apCTB M0 OOpaIEHUsIM T'PaXk/1aH U OPTaHOB ONEKU U MONEUUTENIbCTBA;

14) ocymecTBIsAT, NPEAOCTaBICHUE CBEIECHUM O TOCYJapCTBEHHON
pEerucTpalMi aKTOB TIPAXKIAHCKOTO COCTOSIHMSIT B IOPSAKE, YCTaHOBJIEHHOM
JEHCTBYIOLUM 3aKOHO/IAaTEIbCTBOM;

15) obOecneynBaTh  KOH(MHUICHIMATLHOCT,  WHGOpPMAIMK B OTHEIE,
CBA3aHHYIO C HCIIOJIHEHHUEM IIOJTHOMOYMN B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOPSIIIKE;

16) ocymiecTBasTh MNPUEM MEKBEIOMCTBEHHBIX 3alpOCOB M TOTOBUTh
OTBETHI HA HUX;

17) ocyuecTBIATh NPUEM 3asBICHUN B AJIEKTPOHHOM BHJIE, NOCTYIHUBILNX
yepe3 EnuHbIN TopTan rocy1apCTBEHHBIX YCIIYT;

18) oOecneunBaTh JEIONPOU3BOJICTBO B OTAEIE B COOTBETCTBUU C
YTBEPKACHHON MHCTPYKIUEH 110 1E€I0NPOU3BOJICTBY;

19) ocymecTBIATh MPUEM JOKYMEHTOB IO T'OCYJapCTBEHHON PETUCTpALUU
aKTOB TPaKJAHCKOTO COCTOSIHHS OT OPraHOB MECTHOTO CaMOYIIPaBJICHHUS CENbCKUX
IOCEJICHUH, HAa/IEJIEHHBIX NOJHOMOYMSIMU IO TOCYJApCTBEHHON PETUCTPAlliU aKTOB
I'Pa’X/1aHCKOI'O COCTOSIHUS;

20) mpoBOAMTH yuyedy, CEeMHUHApbl C JOKHOCTHBIMU JIMI[AMH OpPTaHOB
MECTHOTO CaMOYIpPAaBIICHUS CEJIbCKUX TOCEJIEHUH MYHULUIAIBHOIO paioHa,
OCYLIECTBJSIOIMMH IOJHOMOYMS Ha TOCYJapCTBEHHYIO PETHCTPALMIO aKTOB
IPaKJAHCKOIO COCTOSIHUS;

21) ocyuiecTBIATh TMOATOTOBKY M HAIpaBJICHWE YCTAHOBIEHHBIX (HOpM
OTYETHOCTH B OpraHbl FOCYAapCTBEHHOW BIIACTH;

22) TrOTOBUTh NPOEKTHl CHPABOK M AHAIMTUYECKUX MATEpPUAIOB IO
HaIpPaBJICHUSIM JESITEIbHOCTU OT/ENA;

23) paccMmaTpuBaTh 3asBJICHHUA, KaJI00bl IpakJaH W MPUHMMATh MO0 HUM
HEOOXOMMBbIE MEPBI;

24) BecTH IpHUEM TpaXK]iaH;

25) HWCHOJHATH JOJIKHOCTHBIE OOS3aHHOCTH HaydajbHUKA OT/AENAa BO BpeMs
€ro OTCYTCTBHS, CBS3aHHOIO C OOJIE3HbIO, KOMAHAMPOBKON WM OTIYCKOM B
COOTBETCTBHUHM C IPUKA30M HadyaJibHUKA yrpasieHus 3AIC;

26) yvacTBOBaTh B pa3pabOTKe TMPEMIOKCHUH 1O  HAMPABICHHUSIM
NesATeNbHOCTH oTAena, ynpasieHus 3AI'C B uemnom;

27) y4acTBOBaTh B IOJATOTOBKE, OPraHU3ALMH M NPOBEICHUHA MEPONPUATHI
OT/IeJIa, HANPABJICHHBIX HA PEAIM3ALUIO TOCYAAPCTBEHHON CEMENHOM NTOJIMTUKY;

28)  OCYILIECTBIIATH KOHTPOJb 32 HIOPYYEHHBIMU BOITPOCAMH.

3amecTuTe/Ib HAYAJIBHUKA TEPPUTOPUATBHOTIO 0T/1€J1a, MMeeT NMPaBo:
1) mpuHUMATH pPElIeHUs B COOTBETCTBUU C JOIKHOCTHBIMU OOSI3aHHOCTSIMU;
2) 1o MOpyYEHHUIO HayaJdbHUKA yIpaBiIeHUs NpeacTaBiaTh yrpaienue 3AIC

B MCIIOJJHUTCIBHBIX OpraHax FOCYﬂapCTBCHHOﬁ BJIaCTH KOCTpOMCKOﬁ O6J'IaCTI/I,
OopraHax MCCTHOIo CaMOYIIpaBJCHHA, II0 BOIIPOCaM, OTHOCAIOMMCA K CIro
KOMIICTCHIINH,



3) mnoayyaThb B YCTAQHOBJIEHHOM IIOpPSIKE OT TOCYJApCTBEHHBIX OpIaHOB,
OpraHOB MECTHOI'O CaMOYIPAaBJIECHMsI, TPAaXJaH M OpPraHU3alMil CTaTUCTUYECKUE U
ONEpaTUBHbIE JAHHBIE, OTYETHBIE M CIPaBOYHBIE MaTepuajbl IO BOMIPOCAM,
OTHOCSIIIIUMCS K cpepe AESITeIbHOCTH YNPaBIEHUS,, HEOOXOAUMBIE JJIsl BBIOJIHEHUS
CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH;

4) BHOCHUTH MPEUIOKEHHUS HAYaJbHUKY OTJENa II0 COBEPIICHCTBOBAHUIO
paboTsl otnena, ynpasienus 3AI'C, rocyaapcTBEHHOMN CIyKObI B IIEJIOM.

6) mOBBIIIATH CBOM 00pa30BaTeNbHBIN U TPO(PECCUOHATBHBIA YPOBEHB;

7) MCIIOJIB30BATh CPEJICTBA BHIYUCIUTEIBHON TEXHUKHU U CBS3H,
BEJIOMCTBEHHbIE MH(POPMAIIOHHBIE CUCTEMBI, HEOOXOUMBIE IJI UCTIOTHEHUS
JIOJDKHOCTHBIX 00S13aHHOCTEM.

3amecTuTe/lb  HAYAJbLHUKA  TEPPUTOPHAJIBHOIO  OTIAeJa  HeceT
NMpeIycCMOTPEHHY 0 3aKOHOAATEIbCTBOM OTBETCTBEHHOCTD 3a:

1) HeucnosHEHWE WM HEHa/JIeXkallee HCIOJIHEHUE BO3JIOKEHHBIX Ha HEro
JOJDKHOCTHBIX 00S13aHHOCTEH;

2) HecoOJoIeHNe OrpaHMYeHUH, HEBBIMIOJHEHHE 00513aTeNIbCTB U TPeOOBaHUI
K CIy)XEOHOMY TIIOBEJICHUIO, HApYUIEHUE 3alpeToB, KOTOPbIE€ YCTAHOBJIEHBI
3aKOHOJIATEIHCTBOM;

3) neiicTBusa wim Oe37eiCTBUE, BEAYIIUME K HAPYIICHHWIO MPaB W 3aKOHHBIX
WHTEPECOB IPak/IaH U OpraHU3AIIH;

4) pasriameHue WM UCIOJIh30BaHUE B IEJSIX, HE CBSI3aHHBIX C TPAXKIAHCKOMN
CITy001, CBEICHMI, OTHECEHHBIX B COOTBETCTBUH C (emepaibHbIM 3aKOHOM K
CBEICHUSIM KOHQUACHIMAIBLHOTO XapakTepa, WIM CIyXeOHOM HHpopMaIuH,
CTaBIIIEH €My U3BECTHOM B CBSI3U C UCTIOJHEHUEM JIOJDKHOCTHBIX O0S3aHHOCTEH.

3a coBepllIeHHE TUCHUIUIMHAPHOTO MPOCTYIIKA, TO €CTh 3a HEUCIIOIHEHUE UITU
HEHaJUIeXKalllee MCIOJHEHUE TPAXKIAHCKUM CIIY)KAlllUM, 3aMEIAIoIUM JOJKHOCTb
IPaXIAHCKOM CIY>KObI, 1O €ro BHHE BO3JIOKEHHBIX HA HEro JOJKHOCTHBIX
00sI3aHHOCTEH, MPUMEHSIOTCS  CIEAYIOIHUE  AUCIUIUIMHAPHBIE  B3bICKAHUS:
3aMeYaHKe, BBITOBOP, MPEIYNPEKIECHUE O HEMOJIHOM JOJKHOCTHOM COOTBETCTBUH,
YBOJIBHEHHE C TOCYJIapCTBEHHON TPa)xJAaHCKOM CIIy>)kObl 1O MPEeayCMOTPEHHBIM
3aKOHOJIATEILCTBOM OCHOBAHHMSIM.

I dekTHBHOCTL U Pe3yJabTATHBHOCTH NPOGecCHOHAIBHON CiyKeOHOH
NeSiTeILHOCTH 3aMECTUTE/IsI HAYaJIbHHUKA OTIeJIa ONpPeNeasiioTCsl M0 TaKuM
MIOKA3aTeSIM:

1) 00BeM B KAYECTBO BBITIOJIHIEMBIX PabdoT,

2) CBOEBPEMEHHOCTh U ONIEPATHBHOCTH BBIMOJTHEHUS TIOPYUCHHA,
3) mpodeccronanbHas KOMIETCHTHOCTD,

4) TBOpYECKHIA MOAXO]T K PEIICHUIO TTOCTABICHHBIX 3a/ad,

5) coOmroieHue Ciny»KeOHON JUCIIUTLIUHBI.



